AP Language and Composition Course Policies

Kris Donovan




e-mail:  kdonovan@srvhs.org

Welcome to AP Language and Composition.  The following information will help you to achieve success in this English class.

Rules:

· Come to class on time and prepared to learn. Arrive on time and bring to class each day pens, pencils, paper, and any required books or materials and the appropriate attitude to engage in academic study.

· Be Respectful: Do not speak when I am speaking or when I have called on someone else to speak. Instead, listen. Do not engage in distracting behavior (passing things, crumpling paper, sharpening pencils, etc.) *Do not call out comments or make jokes at anyone’s expense. Treat your fellow classmates with respect and kindness. Also treat desks, computers and other classroom materials with respect.

· Cell phones (or other electronic devices and accompanying paraphernalia (such as ear buds) must be off and out of sight (zipped away in backpacks). Exception: some electronic devices may be used for instructional purposes but only with teacher approval. (Repeat offenders--electronic devices may be confiscated and turned over to an administrator.)
· Students may not leave the classroom during the class period. If an emergency arises, ask permission to leave (depending on the situation, I may ask you to wait) and take the class pass before leaving the classroom.  You must leave your cell phone with me while you are gone. 

· No food or beverages other than water are to be consumed during class time.  

Consequences for infractions: 2 points will be deducted from your participation grade for each infraction. If continued infractions occur there will be a referral to an administrator and parent notification.
*District policy - “District policy states that harassment in or out of the classroom is not tolerated.  Harassment based on race, ethnicity, able-bodiedness, sexuality, perceived sexuality, gender, gender expression, monetary standing, religion or faith-base, or any other factor will be reported to the administration and dealt with accordingly.  This includes slang such as “that’s so gay” or “that’s retarded.” Both are considered hate speech.”
Student Responsibilities 

1. Attendance 

· Be on time to class and be in your seat and ready to work when the bell rings. Each tardy will result in 2 points being deducted from your participation grade.  Chronic tardiness will result in a referral to an administrator and parent notification.  Any quizzes or in-class work missed due to an unexcused tardy may not be made up.
· Attend class.  Any quizzes, tests, writing assignments or in-class work missed due to an unexcused absence may not be made up, nor will you receive credit for any assignment due that day.  Our school attendance policy indicates that a student may be dropped from class after three unexcused absences.

2. Assignments

· Written work:  All written work should be typed or completed in blue or black ink and should include your name, the date, and the period in the upper right corner.  Points will be deducted from any assignment that is not in ink.  

3. Nightly homework assignments or in-class work: Turn in homework and class-work on time. 
· Pay attention to when assignments are collected.  If you fail to turn in homework or any other assignment when it is initially collected, it will be considered late. Late homework or classwork submitted within one day of the due date may earn no more than ½ credit and possibly less, depending on its quality and completeness. Work that is more than one day late will earn a zero.

· It is your responsibility to write information given in class about homework assignments in your planners and/or on class handouts.  Basic information about assignments will typically be available on School Loop, but do not rely on this source for the information you need concerning homework.  If I assign homework in class, you are responsible for completing it and turning it in on time, even if it does not appear on School Loop.
4.  Make-up work after absences: Make-up work is your responsibility. 

· Before or after class, on the day you return to class, ask me for missed assignments.

· If you have a legally cleared absence, you must make up missed work within 3 days.  If the work is not made up within this time, the assignment will be considered late (see # 6).  

· This three day period does not apply to long-term assignments (those that have been scheduled for a week or more).  Assignments about which you have had at least a week’s notification are due on the due date, even if you are absent. Long- term assignments turned in after the due date become late work.  

· If you miss class, but are on campus at some other time during the day, you must turn in any homework or the assignment becomes late work. Be sure to get that evening’s homework and turn it in on the due date or it will be considered late.
· If you miss a quiz, you must make it up immediately upon your return to class or at brunch/after school (to be determined by the teacher) within three days or receive a zero.  

· If you miss a test or in-class writing assignment, you must see me to schedule a make-up time immediately upon your return to class. Again, this type of assignment must be made up within three days after your absence or it will be considered late and will not receive full credit.

· Students who are absent due to suspension should follow these policies to make up missed work.
· Any work made up after an assignment has been returned to the class cannot earn more than ½ credit.

Please note that when work has not been submitted or tests have not been taken due to an absence, there will be a “0” recorded on School Loop until the work is submitted or the test taken.
6. Late assignments: All assignments must be turned in at the designated time on the assigned due date.  Assignments that are not turned at the designated time on the assigned due date will be considered late.  Late assignments (late makeup work or long term/major assignments) will not receive full credit. 

· Points will be deducted for each day the assignment is late. (10% grade reduction per day)

·  Assignments turned in after five days (including weekends) or after an assignment has been returned to the class will earn no more than ½ credit. 

· After 10 days (including weekends), the assignment will receive a zero.

· If you miss class on the day a long term or major assignment (worth 50 or more points) is due, you must make arrangements for your work to be delivered to my classroom, to be e-mailed (you will need to provide me with a hard copy immediately upon your return to school) or to be faxed (SRVHS FAX #925 838-7802) no later than the beginning of your class period on the due date or it will be considered late work.

· If you should have computer problems (a broken printer, a crashed hard drive, etc.) neatly hand write the necessary material and turn it in on time. (PLEASE, DO NOT BRING ME A DISK OR FLASH DRIVE! If you have the material on a disk or flash drive, go to the library to print. 

· You may, in case of printer malfunction, e-mail a copy of the assignment to me before the beginning of class on or before the due date to verify that you have completed the assignment on time, but you must also provide me with a hard copy of the assignment within 24 hours after emailing it. 

·  If you anticipate a problem with a due date for an assignment, contact me before the due date in order to discuss possible options.  If you wait to discuss problems until after the paper is due, you will not receive full credit on the assignment. 
·  If an emergency arises or prolonged illness prevents you from completing an assignment on time, please have a parent notify me on or before the due date.  Again, do not wait until after the assignment is due.

7. Academic Integrity: Do your own work to the best of your ability.  Cheating and plagiarism are not acceptable. 
· If you cheat or turn in work that has been directly copied or paraphrased from any source (even a classmate) you will receive a zero on the assignment, a referral to an administrator, and your parents will be notified.

·  If you make your work available for copying, you will also receive a zero. 
·  “We did it together!” is not an acceptable excuse for work that is identical or almost identical. All parties involved will earn a zero for such work.

· Remember, copying (even short phrases), paraphrasing someone else’s work or using someone else’s ideas from any source and inserting them into your work without documentation is considered plagiarism and will earn a zero.
Participation: Your class participation helps me to evaluate your level of understanding and progress with the course curriculum as well as how well you are prepared for class each day. It also allows me to evaluate your role as a citizen in the classroom environment.  Your participation grade will be based upon the quality of your participation in class discussion and group work. I will indicate particular assignments as opportunities to earn this type of participation credit.  Positive classroom citizenship based upon adherence to class rules and student responsibilities will also influence your participation grade. 
Grades on line: Your grades will appear on-line.  I will update them at least every three weeks or as soon as I finish grading and recording each assignment.  Check your grades, and please alert me as soon as possible if you think that a data entry error has occurred! 
English Binder:  You should keep the following in a binder: #1- this handout   #2- all instructional materials (vocabulary lists, literary term definitions, writing formats, etc), #3- a healthy supply of binder paper  #4- returned work. Please pick up returned work from the return basket. Do not throw away returned work until after grades come out at the end of each semester.
Grading procedure:  Each graded assignment will receive a score indicating the number of points earned for the assignment.  Tests and formal writing assignments will be worth the highest point values.  Your point total at the end of each grading period will be divided by the total points possible to determine your grade.  In general, the scoring for each assignment is based upon accuracy; clarity and complexity of ideas; sophistication of writing style and word choice; correct grammar usage and mechanics; effort, and fulfillment of the assignment. In addition a participation grade (see above) will make up a portion of your final grade. 
Grading Scale
100-93% = A

86-83% = B

76-73% = C

66-63% = D

92-90% = A-

82-80% = B-

72-70% = C-

62-60% = D-

89-87% = B+

79-77% = C+

69-67% = D+

59% or below = F

Progress reports will be issued at the five week point in each quarter for those students who:  1. are earning lower than a C-, 2. do not seem to be working to their potentials, or 3. have grades that have significantly dropped in a grading period.

NOTE: I may round up if the percentage for a quarter or semester is above the .5 mark. For example, 79.6% may be rounded up to 80% 
Requested Materials:

Binder, binder paper, pens (blue or black and one other color for editing), a highlighted a pencil, a pocket folder, sticky notes (you will submit all writing assignments in the pockets of this folder). 
If you or your parents need to contact me with questions or concerns please email me at: kdonovan@srvhs.org.

----------------------------------------------cut here----------------------------------------------------

Please sign and return tomorrow

I have read and I understand the above course requirements and policies.

Student (print name) ______________________    Parent signature _______________________
