San Ramon Valley High School PTSA

GRAD NIGHT 2010
Check Request

	Payable to:
	
	Amount:
	

	Address:
	
	Request Date:
	

	
	
	Payment Due Date:
	

	Requested by:
	
	Phone:
	

	Committee:
	
	
	

	Item Description:
	
	
	

	
	
	
	


	Signature of Committee Chairperson:  
	


(A chairperson must sign request in order to process.  Contract and “hold-harmless” agreement must be attached if applicable.)

Grad Night Treasurer Approval:  ________________________________________________________________



	Send this form with original
receipts / documentation to: 
or:

Put in Grad Night Treasurer folder

Located in PTSA box at SRVHS
	
	Lyn Schuppert
685 Glasgow Circle, Danville CA 94526

LynDShoop@aol.com
phone:  (925) 837-7177 or 451-1564




Please provide $ breakout and area(s) to be charged for this expense.

Enter Amounts:

	
	Design:
	
	
	Design (con’t):
	
	
	Facilities:
	

	
	   Girls/Boys Bathrm
	
	
	   First Aid
	
	
	   Construction Site 
	

	
	   Casino
	
	
	   Façade 
	
	
	    Tent Rental
	

	
	   Commons/Stage
	
	
	   PAC 
	
	
	    First Aid Station
	

	
	   Food Areas 
	
	
	   Cafeteria General
	
	
	Custodian
	

	
	   Mailboxes
	
	
	   Outside General
	
	
	Food 
	

	
	   Memory Room
	
	
	   Other
	
	
	Activities
	

	
	   Video Game Area
	
	
	Construction:
	
	
	Prizes/Favors
	

	
	   Outdoor Games 
	
	
	   Materials
	
	
	Administration:
	

	
	   Photo Op Area
	
	
	   Electrical
	
	
	    Programs
	

	
	   Salon/Massage
	
	
	   Fence/Lights/Heat
	
	
	    Postage
	

	
	   Prize Booth
	
	
	   Takedown/Set-Up
	
	
	    Participant Comm.
	

	
	   Crafts Area
	
	
	Security
	
	
	    Other
	




For PTSA Treasurer’s Use Only

	Posted
	
	
	Date Paid
	
	
	Check No.
	

	PTSA President’s
	
	
	
	
	
	
	

	Approval:
	
	
	2nd Approval:
	
	
	
	


